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EDUCATION PROGRAM DIRECTOR I

DESCRIPTION OF WORK

This is administrative consultative work in directing a specific curriculum area of a large education
program.
Employees in this class assume the highest leadership position in specific subject areas in the state's
education system and are designated as state supervisors in such areas as mathematics, social
studies, language arts, science, cultural arts, and health and physical education. In a leadership
capacity, employees are responsible for the general supervision of state-level services and operations;
liaison with other agencies, institutions, and organizations; program development; and development
and dissemination of program information to local educational units. Work in this class is distinguished
from the work in other parallel and higher administrative and supervisory classes by the unique
emphasis on the broad and in-depth knowledge of the subject area required and the leadership role
expected of the employees in the class based on this knowledge. Work is performed independently with
supervision from the Assistant State Superintendent for Program Services and is reviewed through
periodic conferences to determine overall effectiveness of the assigned program.

EXAMPLES OF DUTIES PERFORMED

Advises with and provides leadership and direction for state-level services relating to curriculum
development and improvement in area of specialization.
Consults with local school units in determining more effective methods of instruction, including general
staff development and planning and conducting in-service programs.
Directs the planning for the specific program area and gives assignments to individual staff members.
Assumes a major role in the evaluation of the statewide program area and determines priorities for
improvement.
Consults with colleges and universities on pre-service and in-service educational programs for teachers
and staff.
Provides leadership in and supervises the development of state curriculum guides and resource
materials.
Maintains a working knowledge of the current findings of research and experimentation applicable to
the area of specialization.
Stimulates and encourages the design and implementation of innovative and promising educational
techniques and practices.
Performs related duties as required.

RECRUITMENT STANDARDS

Knowledges, Skills, and Abilities

Thorough knowledge of basic principles and theories of education.
Thorough knowledge of educational trends, developments, instructional methods, and techniques.
Thorough knowledge of the specific subject area assigned.
Considerable knowledge of the organization of the present educational system in the state.
Some knowledge of administrative techniques and pertinent laws, rules, and regulations governing the
educational system.
Ability to plan, organize, and develop a statewide education program.
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Ability to delegate professional assignments to subordinates and evaluate their work.
Ability to establish and maintain effective working relationships with subordinates, committee members,
school administrators, and the general public.
Ability to interpret rules, regulations, and policies.

Minimum Education and Experience

A doctoral degree in the special field to which assigned and two years of progressively responsible
experience in public education; or a master's degree in the special field to which assigned and four
years progressively responsible experience in public education; or an equivalent combination of
education and experience.
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